DPS Volunteer Application Process

Volunteer applicant has required documentation
(Social Security Number or US 1-94 VISA)

No Yes

y

Volunteer has email address

Volunteer request Alternative
Volunteer Application from
school principal/designee.

* | No Yes

Volunteer returns completed
application to school
principal/designee. Volunteer
provides photo for identification
verification.

Only a volunteer with no email
address completes a paper
version of the standard
application. This is not the

Alternative Volunteer J
* Application. ;

Must complete online
application at
www.dpsnc.net/volunteers

. * A volunteer without
Schools submit completed computer access is
Alternative Volunteer Volunteer submits application encouraged to use computer
Application to Human Resource to school office or submits in school media center or
Services (HR). directly to Volunteer Office at other school location.
* DPS Central Office. *
v ’

HR pr Iternati — e
processes alternative Application is processed

application and notifies Volunteer Office enters data for .
. . electronically. Schools are
Volunteer Office of status. application to be processed. notified of approval
Volunteer Office notifies school. Schools are notified of approval O’ 4pp
. electronically.
electronically.

Volunteer is notified via email

of approval if have email Volunteer is notified of Volunteer is notified via email
address and by postal mail if no approval via postal mail. if approved and by postal
email address. Volunteer is Volunteer is notified by postal mail if not found eligible.
notified by postal mail if not mail if not found eligible.

Note: Approved volunteers with email addresses can update their profile and sign up for
volunteer opportunities at www.dpsnc.net.

Durham Public Schools May 2012



